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Please note that this document contains affiliate links, which

means that I will earn a tiny commission should you decide to

get the Pro version of Canva after the 30-day free trial. This

does not cost anything extra towards your account ❤
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 Canva is a free tool that helps you to design anything your

heart desires!

 They provide tons of free elements, fonts, and templates for

you to use.

 There is also a pro version of Canva, which will unlock even

more elements, videos, photos, etc., not to mention a few

nifty features such as the transparent background PNG

option and the resizing tool! (If you want to check this out

and do a 30-day free trial to play around, go here.) ❤

In this guide, I'm going to walk you through a few helpful tips

when using Canva for the first time. If you're new to Canva, here

are a few facts:

1.

2.

3.

Well Hello There!
T H A N K  Y O U  F O R  P U R C H A S I N G  O N E  O F

M Y  C A N V A  T E M P L A T E S !

PS. YOU NEED A CANVA ACCOUNT

TO EDIT MY TEMPLATES {DON'T

WORRY, IT'S FREE!} SIGN UP HERE:

CANVA.COM
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A F T E R  M A K I N G  Y O U R  P U R C H A S E ,  Y O U  W I L L  B E
A B L E  T O  D O W N L O A D  T H I S  H E L P  G U I D E  A L O N G
W I T H  A N O T H E R  P D F  F I L E .

1

I N  T H E  O T H E R  P D F  F I L E ,  Y O U  W I L L  F I N D  T H E
L I N K ( S )  T H A T  G I V E S  Y O U  A C C E S S  T O  T H E
T E M P L A T E  Y O U ' V E  P U R C H A S E D .  C L I C K  O N
T H A T  L I N K  T O  O P E N  I T  I N  Y O U R  B R O W S E R .

2

I M P O R T A N T : Y O U  N E E D  T O  C R E A T E  A  C A N V A
A C C O U N T  T O  B E  A B L E  T O  U S E  T H E  T E M P L A T E !

D O N ' T  W O R R Y ,  I T ' S  F R E E !  S I G N  U P  H E R E :
C A N V A . C O M

Y O U  W I L L  B E  T A K E N  T O  A  S C R E E N  T H A T
S H O W S  T H I S . . .

H E Y !  T H A T ' S  M E !

Y O U  W I L L  T H E N
C L I C K  O N  T H E  " U S E
T E M P L A T E "  B U T T O N

T O  P R O C E E D . . .

3

Let's Get Started!
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T H E  C A N V A  D E S I G N  D A S H B O A R D

T H E  L E F T  S I D E  P A N E L  O P T I O N S . . .

A Quick Guide...

P L E N T Y  O F
W O N D E R F U L
T H I N G S  T O

W O R K  W I T H ,
O R  A D D  T O

C U R R E N T
D E S I G N S .

F R O M
T E M P L A T E S ,

T E X T  A N D
E L E M E N T S ,

T O
U P L O A D I N G
Y O U R  O W N

S T U F F . . .

I N  A
D E S I G N ,

C A N V A  W I L L
S U G G E S T

S O M E
T E M P L A T E
E X A M P L E S

F O R  Y O U  T O
W O R K  W I T H .
T H E R E  A R E
L I T E R A L L Y

T H O U S A N D S
T O  C H O O S E

F R O M .

T H E  S E A R C H  B O X
I S  Y O U R  N E W  B F F !

P S .  T O  U N L O C K
T H O U S A N D S  O F

P R E M I U M
G O O D I E S ,  G E T

T H E  P R O
V E R S I O N  H E R E
-  3 0  D A Y  F R E E
T R I A L  T O  G I V E
Y O U  T I M E  T O

E X P L O R E !

TWC
Printables

S I M P L Y  P L A N N E D .  O R G A N I Z E D .  L I F E .

https://partner.canva.com/jMmav
https://www.etsy.com/shop/TWCprintables
https://www.etsy.com/shop/TWCprintables
https://www.etsy.com/shop/TWCprintables


S E L E C T I N G
S O M E T H I N G  I N  T H E

D E S I G N  E N A B L E S
M O R E  O P T I O N S  H E R E

A D J U S T  T H E  P O S I T I O N  O F
E L E M E N T S ,  T R A N S P A R E N C Y ,

E T C .  H E R E

Z O O M ,  V I E W  M U L T I P L E  P A G E S ,
F U L L  S C R E E N ,  A N D  U S E  T H E
H E L P  F U N C T I O N  I F  N E E D E D .

T H E S E  L I T T L E
B U T T O N S  W I L L

A L L O W  Y O U  T O  A D D
A N D  D E L E T E  P A G E S ,

C H A N G E  T H E I R
O R D E R ,  E T C .

A N  O B J E C T  I S
S E L E C T E D  W H E N  I T

H A S  A  B L U E  B O R D E R
A R O U N D  I T .

R E N A M E  P A G E S
I F  Y O U  W A N T

T O .

T H E  M A I N  D E S I G N  A R E A . . .

T H E  C A N V A  D E S I G N  D A S H B O A R D

P L A Y  A R O U N D  W I T H  F O N T S ,  C O L O R S ,  A N D  E F F E C T S  ( N E W ) .  I F  Y O U ' R E
U S I N G  T H E  F R E E  V E R S I O N ,  Y O U ' L L  N O T I C E  T H A T  F O N T S  W I T H  A

" C R O W N "  N E X T  T O  I T  I N  T H E  L E F T  S I D E B A R  A R E  P A R T  O F  T H E  P R O
V E R S I O N  A N D  C A N ' T  B E  U S E D  I N  Y O U R  F I N A L  D E S I G N .

A Quick Guide...
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G R O U P I N G  A N D  U N G R O U P I N G  I T E M S

T H E  C A N V A  D E S I G N  D A S H B O A R D

I M P O R T A N T  N O T E :  D U E  T O  H U M A N  E R R O R ,
S O M E T I M E S  E L E M E N T S  M I G H T  N O T  B E  E D I T A B L E

I N  O N E  O F  M Y  T E M P L A T E S .  P L E A S E  R E A C H  O U T
T O  M E  S O  T H A T  I  C A N  F I X  T H I S  F O R  Y O U .  : )

A Quick Guide...

Y O U  C A N
U N G R O U P  I T E M S

B Y  S E L E C T I N G
T H E M  A N D

C L I C K I N G  O N
T H E  ' U N G R O U P '

B U T T O N .

I F  Y O U  S E E  A
L A R G E R ,  S T I P P L E D

B O X  W R A P P E D
A R O U N D  T W O  O R
M O R E  I T E M S ,  I T

M E A N S  T H E  I T E M S
A R E  G R O U P E D

T O G E T H E R .  

S O M E  I T E M S  I N  M Y  T E M P L A T E S  W I L L  B E  G R O U P E D
T O G E T H E R .  T O  E D I T  O N E  I T E M  I N  A  G R O U P ,  I T  I S

E A S I E R  T O  U N G R O U P  T H E  I T E M S  F I R S T  B E F O R E
M A K I N G  C H A N G E S .

P S .  T O  U N L O C K  T H O U S A N D S  O F  P R E M I U M  G O O D I E S ,  G E T  T H E  P R O
V E R S I O N  H E R E  -  3 0  D A Y  F R E E  T R I A L  T O  G I V E  Y O U  T I M E  T O

E X P L O R E  A N D  D E C I D E  I F  I T ' S  F O R  Y O U !  ❤
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A D D  A  T E X T
B O X  B Y

S E L E C T I N G
O N E  O F
T H E S E . . .

S O M E  O F  M Y  T E M P L A T E S  L O O K  L I K E  F O R M S . . .  K E E P  I N  M I N D  T H A T  M Y
T E M P L A T E S ,  E S P E C I A L L Y  T H E  P L A N N E R S ,  A R E  M E A N T  T O  B E  P R I N T E D

O U T  A N D  F I L L E D  I N  M Y  H A N D .  I F  Y O U  W A N T  T O  F I L L  F O R M S  W I T H
T E X T ,  Y O U ' L L  N E E D  T O  A D D  T E X T  B O X E S  I N  E A C H  B O X  S H A P E  -  S E N D

M E  A N  E T S Y  C O N V O  F O R  A S S I S T A N C E  I F  Y O U ' R E  S T U C K .  ❤

A Quick Guide...
Y O U ' L L  N O T I C E  T H A T  Y O U  C A N ' T  S I M P L Y  C L I C K  A N D  T Y P E

A N Y W H E R E ,  U N L E S S  T H E R E  I S  A L R E A D Y  A  T E X T  B O X  I N  P L A C E .
S E E  B E L O W  H O W  Y O U  C A N  A D D  O N E .

U S I N G  T E X T . . .

T H E  C A N V A  D E S I G N  D A S H B O A R D

A C C E S S  T E X T  B O X E S  B Y
C L I C K I N G  O N  T H E  T E X T  B U T T O N
O N  T H E  L E F T  S I D E  B A R .

. . . A  B O X
W I L L  T H E N
A P P E A R  I N

W H I C H  Y O U
C A N  S T A R T

T Y P I N G  A N D
E D I T I N G .

Y O U  C A N  A L S O
D O U B L E - C L I C K  O N
A N  E X I S T I N G  T E X T
B O X  T O  E D I T  T H E

T E X T
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T H E S E  A R E
F R A M E S

A D D I N G / R E P L A C I N G  I M A G E S

T H E  C A N V A  D E S I G N  D A S H B O A R D

I F  M Y  T E M P L A T E S  I N C L U D E
P H O T O S  S H O W N  I N  T H E

E T S Y  L I S T I N G  I M A G E S ,  T H E
P H O T O S  W I L L  N O T  B E

I N C L U D E D  I N  T H E  A C T U A L
T E M P L A T E  D U E  T O

C O P Y R I G H T  R E A S O N S .  U S E
T H E  P H O T O S  P R O V I D E D  B Y

C A N V A  O R  U P L O A D  Y O U R
O W N .

S I M P L Y  D R A G  A N D
D R O P  Y O U R
I M A G E  F R O M  T H E
L E F T  S I D E  B A R
I N T O  A  F R A M E  T O
F I L L  I T .  D O U B L E
C L I C K  O N  T H E
I T E M  T O  A D J U S T
O R  C R O P  T H E
I M A G E .

A Quick Guide...

A D D  Y O U R  O W N  I M A G E S  B Y  C L I C K I N G  T H E  ' U P L O A D S '  B U T T O N  O N  T H E
L E F T  S I D E B A R ,  T H E N  C L I C K  O N  T H E  " U P L O A D  M E D I A "  B U T T O N ,  A N D

C H O O S E  F R O M  W H E R E  Y O U ' R E  U P L O A D I N G .  I F  T H E  I M A G E  I S  O N  Y O U R
C O M P U T E R ,  C H O O S E  T H E  " D E V I C E "  O P T I O N .  A L T E R N A T I V E L Y ,  Y O U

C A N  U S E  I M A G E S  F R O M  T H E  ' P H O T O S '  T A B  I F  Y O U  W A N T  [ G E T
A C C E S S  T O  T H E  R E A L L Y  P R E T T Y  O N E S  B Y  G O I N G  P R O  +  G E T  3 0  D A Y S

F R E E  T R I A L  T O  P L A Y  A R O U N D  W I T H  A L L  T H E  F E A T U R E S !❤ ]
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1

2 3

D O W N L O A D I N G  Y O U R  S T U F F . . .

T H E  C A N V A  D E S I G N  D A S H B O A R D

A T  T H E  T O P  O F  Y O U R  D E S I G N  Y O U ' L L  S E E  T H E  N A M E  O F  Y O U R
D E S I G N  ( Y O U  C A N  E D I T  T H I S ,  T O O ) ,  Y O U R  P R O F I L E  A V A T A R ,  A
" S T A T S "  B U T T O N ,  A N D  A  " S H A R E "  B U T T O N .

A Quick Guide...

TWC
Printables
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C L I C K  O N  T H E  " S H A R E "
B U T T O N  T O  O P E N  U P

T H E  P A N E L .  Y O U ' L L  S E E
M A N Y  O P T I O N S  H E R E  T O

S H A R E  Y O U R  D E S I G N .
T O  D O W N L O A D  Y O U R

D E S I G N ,  C L I C K  O N  T H E
" D O W N L O A D "  B U T T O N .

I N  T H E  D O W N L O A D  P A N E L ,
Y O U ' L L  S E E  M A N Y  O P T I O N S

F O R  F I L E  T Y P E  A N D  P A G E S  T O
S E L E C T ,  P L U S  S O M E  P R O

F E A T U R E S .

C L I C K  O N  T H E  F I L E  T Y P E
D R O P - D O W N  M E N U  T O

C H O O S E  Y O U R  D O W N L O A D
F O R M A T ,  I . E .  P N G  O R  P D F .
C L I C K  O N  T H E  D O W N L O A D

B U T T O N  T O  S A V E  Y O U R
D E S I G N .
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Frequently Asked Questions...
Is  i t  really  necessary to have a Canva account?
Y e s .  I n  o r d e r  f o r  y o u  t o  e d i t  t h e  t e m p l a t e s ,  y o u  n e e d  a c c e s s  t o  C a n v a ' s
t o o l s  a n d  r e s o u r c e s .  C a n v a  i s  a l s o  c o n v e n i e n t ,  b e c a u s e  i t  a u t o - s a v e s
y o u r  w o r k  c o n s t a n t l y ,  a n d  g i v e s  y o u  p l e n t y  o f  w a y s  t o  d o w n l o a d  y o u r
f i n a l  d e s i g n  a s  w e l l .

Can I  sel l/share the template to others who use Canva?
N o .  Y o u  m a y  o n l y  * s h a r e *  d o c u m e n t s  i n  a  f i n a l i z e d  v e r s i o n  s u c h  a s  P D F
o r  P N G .  Y o u  m a y  o n l y  * s e l l *  d o c u m e n t s  i n  a  f i n a l i z e d  v e r s i o n  a f t e r
m a k i n g  m a j o r  c h a n g e s  t o  t h e  o r i g i n a l .

I  want to sel l  the templates in a PDF version.  Can I?
Y o u  m a y  s e l l  t h e  t e m p l a t e s  i n  a  P D F  f o r m a t  a f t e r  y o u  h a v e  m a d e  m a j o r
c h a n g e s  t o  t h e m  -  t h i s  m e a n s  t h a t  y o u  c h a n g e  f o n t s ,  c o l o r s ,  a n d
e l e m e n t s  a n d  a d d  y o u r  l o g o  t o  t h e m .  P l e a s e  n o t e  t h a t  I  s t i l l  o w n  t h e
c o p y r i g h t  o n  t h e  o r i g i n a l  t e m p l a t e s ,  e v e n  i f  t h e y  a r e  c h a n g e d .  B y
p u r c h a s i n g  m y  t e m p l a t e s ,  y o u  o w n  a  l i m i t e d  c o m m e r c i a l  l i c e n s e ,  w h i c h
m e a n s  t h a t  y o u  d o n ' t  " o w n "  t h e  t e m p l a t e s  -  y o u  s i m p l y  u s e  t h e m  a s  a
t o o l  t o  c r e a t e  y o u r  o w n ,  o r  u s e  t h e m  a s - i s  f o r  p e r s o n a l  p u r p o s e s .

Help!  I  have a favorite font/photo/element,  but I  can't  seem to have access
to it ,  or  download my f inal  design!
T h e  r e a s o n  f o r  t h i s  i s  t h a t  y o u  a r e  u s i n g  t h e  f r e e  v e r s i o n  o f  C a n v a .  Y o u ' l l
n o t i c e  t h a t  p r o  i t e m s  h a v e  a  t i n y  c r o w n  n e x t  t o  t h e  f o n t  y o u  w a n t  t o  u s e ,
o r  i t  w i l l  s h o w  a  ' p r o  t a g '  w h e n  y o u  h o v e r  o v e r  t h e  e l e m e n t / p h o t o / e t c .
T o  g e t  a c c e s s  t o  t h e s e ,  y o u  n e e d  t o  u p g r a d e  t o  t h e  p r o  v e r s i o n  o v e r  h e r e
( 3 0 - d a y  f r e e  t r i a l  t o  e x p l o r e  a l l  t h e  f e a t u r e s !  Y a y ! ) .

Do you have sales,  coupons and shop events,  such as giveaways?
Y e s !  Y o u  c a n  f i n d  o u t  a b o u t  t h e s e  b y  j o i n i n g  m y  F a c e b o o k  g r o u p ,  w h e r e
I  f r e q u e n t l y  p o s t  u p d a t e s  a b o u t  m y  s h o p ,  a s  w e l l  a s  g r o w  a  c o m m u n i t y
f o r  a n y o n e  w h o  l o v e s  t o  w o r k  w i t h  p l a n n e r s ,  p r i n t a b l e s ,  a n d  C a n v a
t e m p l a t e s . . .
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B Y  P U R C H A S I N G  M Y  T E M P L A T E S ,  Y O U  A R E
S U P P O R T I N G  A N O T H E R  H O M E - B A S E D

B U S I N E S S .

Thank You!
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